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The College is accredited or affiliated with the following organizations:

The Higher Learning Commission of the North Central Association of
Colleges and Schools, 30 South LaSalle Street, Suite 7-500, Chicago, IL
60604; Phone (800) 621-7440; Email: inquiry@hlcommission.org

American Association of Collegiate Registrars andAdmissions
Officers (AACRAO)

American Council on Education (ACE)
American Association of Colleges and Universities (AAC&U)

Association for the Assessment of Learning in Higher Education
(AALHE)

Association of Catholic Colleges and Universities (ACCU)
Association of Governing Boards of Universities and Colleges (AGB)
Council for Higher Education Accreditation (CHEA)

The Council of Independent Colleges (CIC)

National Association of College Admission Counseling (NACAC)
National Association of College Seminaries (NACS)

National Association of College and University Business Officers
(NACUBO)

National Association of Independent Colleges & Universities (NAICU)

lowa Association for College Admission Counseling (lowa ACAC)

The College is:

Incorporated by the State of lowa as an institution of higher education
empowered to grant degrees and academic honors.

Approved under the Bureau of Citizenship and Immigration Service as a
school for attendance by non-immigrant students.
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Our Mission

Divine Word College, a Roman Catholic seminary in the tradition of the Society

of the Divine Word, educates men and women for missionary service as priests,
brothers, sisters, and laypersons. For this purpose, we offer an education that
combines spiritual formation, a liberal arts curriculum, language learning, and
mission preparation within an environment that teaches and honors the rich cultural
diversity of the world. This spiritual, academic, and experiential preparation serves
the particular learning needs of our students, promotes their development as whole
and responsible persons, and fosters a lifelong commitment to serving God’s people.

Dai Hoc Ngbi Loi, mot Dai Ching Vién Cong Gido theo truyén thong Dong
Truyén Gido Ngbi Loi dao tao cic ban nam va nit cho st vy truyén gido trong
cuong vi Linh Myc, Su Huynh, Nir Tu, va G1ao Dan. Véi muc dich nay, chung
t61 cung cap mot chuong trinh gido duc bao gdm Khoa Tu Prc, Khoa Nhan Van,
Ngon Ngit va Truyén Gido Hoc trong mot moi truong nham truyén dat va dé

cao nét da dang phong phu ciia cac sic toc trén thé giéi. Chuong trinh dao tao
tu dirc, hoc van va kinh nghiém nay nham déap tmg nhitng nhu cau hoc hoi dic
thi clia cac sinh vién va dé c6 vo viéc phat trién thanh mot con ngudi toan dién va
¢6 tinh than trach nhiém, dong thoi nudi dudng 1ong quyét tim dan than subt doi
phuc vu Dan Chua.

Divine Word College, un seminario Catdlico Romano en la tradicion de la
Sociedad del Verbo Divino, educa hombres y mujeres para servir como sacerdotes,
hermanos religiosos, hermanas religiosas y laicos. Con este prop6sito, ofrecemos
una educacion que combina la formacion espiritual, el curriculo en artes liberales,
la ensefianza de idiomas y la preparacion para el servicio misionero dentro de
unambiente que ensefiay honra la variada riqueza cultural del mundo. Esta
preparacion espiritual, académicay experimental sirve las necesidades educativas
particulares de nuestros alumnos, ayuda a su desarrollo como individuos completos
y responsables, y promueve la entrega total al servicio del pueblo de Dios.

EHFBR - TNE X T 2RGUE MR EHIBERE, B A SR
ST TR, LEEXN GO, 2. BL P EE. NitH
bR, AR T RS R Z R, IR e 2 U RS

5, WAHMEHEE, SCHEE, BEE, MOEEEaRE. ET
Bt, 9 BIAN DS SAERRE L A ARMISE BT TSR, Ll 2 2 AR E )
it 2o R A B A SRR AR, SREMAIE SRS RETR
FRIBR S A o
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L’ Institut du Verbe Divin, un séminaire catholique dans la tradition de la Société
du Verbe Divin, prépare des hommes et des femmes pour le service missionnaire
en tant que prétres, religieux, et laics. A cette fin, nous offrons un programme
d’éducation ou s’intégrent formation spirituelle, études des arts libéraux,
apprentissage de langues, aussi bien qu’une préparation missionnaire dans une
ambiance ou I’on enseigne et cultive le respect des diverses cultures du monde.
Telle formation spirituelle, académique et expérientielle répond aux besoins
particuliers de nos étudiant(e)s, favorise leur maturation intégrale en tant que
personnes responsables, et encourage un engagement persévérant au service du
peuple de Dieu.

Core Beliefs of the Society of the Divine Word

e The Church is missionary by its very nature.

e God calls some to give special witness to the Church’smissionary
mandate.

e The missionary charism of the Society of the Divine Word, its history,
heritage and hopes, is a significant contribution to the Church’s
missionary outreach.

e  Service to the local churches through apostolic ministry demands the
proper education and spiritual formation of future missionaries.

Core Competencies for Divine Word College

*  CRITICAL THINKING ACUITY: Divine Word College graduates
will have gained proficiency in the intellectual skills necessary to explore
issues, ideas, artifacts, and events, before making a decision, accepting or
formulating an opinion, or reaching a conclusion.

e COMMUNICATION EFFECTIVENESS: Divine Word College
graduates will have acquired effective written and oral communication
skills to be able to express themselves appropriately while presenting to
or interacting with widely diverse audiences.
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e INTERCULTURAL COMPETENCE: Divine Word College graduates
will possess the knowledge, skills, and attitudes that are necessary
to interact effectively with people who are culturally different from
themselves.

e SOCIAL & GLOBAL RESPONSIBILITY: Divine Word College
graduates will be informed about the world’s most pressing issues,
especially those affecting the poor and marginalized, applying knowledge
and skills to develop solutions in accord with Catholic Social Teaching.

e MISSIONARY DISCIPLESHIP: Divine Word College graduates
will have gained the knowledge, skills, and attitudes for practicing
prophetic dialogue in the tradition of SVD missionaries with the poor, the
marginalized, faith-seekers, and persons of different cultures and faith-
traditions.

Core Values of Divine Word College

Diversity - Student recruitment efforts, the intercultural studies major, the Religious
Formation Program, intercultural activities, and the international teaching experience
of the faculty foster and support cultural diversity at Divine Word College. Students,
faculty, staff, and friends of the College grow in intercultural community, reflecting
the strong international mission of the Society of the Divine Word.

Opportunity - A program of generous scholarship assistance, the Intensive English
Language Institute, a low teacher-student ratio, and other academic resources

meet the learning needs of Divine Word College students, especially those from
immigrant and refugee communities. This commitment of College resources
demonstrates an historic interest of the Society of the Divine Word in the United
States in enabling the marginalized to assume their rightful place within the Church.

Community - Active involvement by members of the Society of the

Divine Word in the life of the College, the organization of students into

small faith communities, the Friends Across Nations (FAN) program, and

the interdependence among departments and personnel foster a close-knit
community at Divine Word College. College personnel in community portray
the determination of the priests and brothers of the Society of the Divine Word
to build community among themselves, their collaborators, and those whom they
serve.

Spiritual Growth - An integrated program of spiritual direction, group retreats,

daily, and special liturgies, and regular prayer opportunities support Divine Word
College students, faculty, staff, and friends in the discernment of their call to

Educating Tomorrow’s Missionaries 11
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follow Jesus Christ. While pursued within community, spiritual growth is highly
and intensely personal.

Service - Outreach to the elderly at area nursing homes, to the poor in homeless
shelters and at soup kitchens, to youth in religious education programs, and to
disabled children in local care facilities is an important aspect of Divine Word
College’s effort to follow the example of Jesus Christ who came “not to be
served, but to serve.” Students and faculty members regularly put themselves at
the service of the local and regional community.

Integrity - Honesty in academic policies and practices, respect for each
student’s freedom in vocational discernment, the provision of just compensation,
fair treatment for employees, and an adherence to high ethical standards in
fundraising efforts and financial reporting help ensure that Divine Word College
lives its mission and delivers on its promise.

Lifelong Learning - A liberal arts education program opens students to new
worlds of knowledge, broadens intellectual horizons, and provides the critical
skills increasingly necessary for informed leadership and service. Carefully
designed curricula lead students to an appreciation of the complex and changing
social environments of our time. Educational programs open to the wider
community demonstrate Divine Word College’s commitment to lifelong learning
as a key to effective religious and missionary service.

Our Vision

Divine Word College aspires to excel in the spiritual and academic formation

of missionaries who are grounded in faith, broadly educated in the liberal arts,
interculturally competent to appreciate and honor the rich diversity of the world,
and committed to serving God’s people. Toward these ends, the College seeks to
advance the following goals and priorities:

e Provide a continuously updated, high quality undergraduate education
that is interculturally informed and rooted in the liberal arts.

e  Offer an outstanding Religious Formation Program that embodies SVD
charism, values, and objectives and, for seminary students, meets the
expectations of the United States Conference of Catholic Bishops’
Program of Priestly Formation.

e Recruit, develop, and retain a cadre of well-qualified and competent
faculty and staff who are committed to advancing the College’s
mission.

e Maintain an optimum level of student enroliment that is consistent with
the requirements of excellence in teaching and learning.
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e Take full advantage of technology to enhance teaching and learning as
well as to maximize operational efficiencies.

e  Marshal adequate resources and strive toward financial independence
through development efforts and endowment opportunities.

e  Assure adequate physical facilities through a program of scheduled
maintenance and careful projection of future housing requirements.

e  Promote the international mission of the Society of the Divine Word and
the College to external constituencies though a series of special cultural
and educational events, school visits, support groups, and short-term
visits to the College by external groups.

Liberal Arts Education

Divine Word College promotes an integrated development of the spiritual,
physical, psychosocial, and intellectual abilities of the students as maturing
persons. The liberal arts program is designed to help students acquire knowledge,
attitudes, and skills in both traditional and contemporary studies which can

foster the student’s growth in personal maturity, committed faith, and provide an
orientation to future ministerial service among God’s people. It strives also to
provide for the development of habits of creative and critical thinking as well as a
facility in communication.

Missionary Formation

Students attending Divine Word College live in an environment that enables them
to make a firm, personal decision to commit themselves to a life formed after
Jesus Christ. More specifically, this would be in the form of becoming a priest

or brother in the Society of the Divine Word or ongoing formation as a male or
female religious, diocesan seminarian/priest, or lay person preparing to pursue
missionary ministry.

While attending the College, students are in a period of ongoing, mature self-
examination that leads to a sound and free decision to commit their lives and
career to the mission of the global Church and the mission of the Society of the
Divine Word in particular.

The College is open to accepting candidates for other religious orders and dioceses
as well as lay persons. The College provides discernment opportunities to assist
the student in the decision-making process. Members of the religious community
at the College serve as role models of religious priests and brothers.

Throughout the curriculum, a strong emphasis is placed on mission and cultural
awareness. An intercultural studies major and minor point to this emphasis.

Educating Tomorrow’s Missionaries 13
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The Ministry Formation Program directs the student toward community service
outside the College. There the student serves God’s people in a number of ways
and begins to acquire basic attitudes and skills required for future ministry.

Intercultural Environment

Students attending Divine Word College come from a variety of ethnic and
national backgrounds; therefore, the community in which they live is intercultural.
The environment of the College speaks to the missionary life for which its
students are preparing. There is a permanent mission art display. Missionaries on
home leave periodically visit and speak to the students. The celebration of feasts
rooted in various cultural traditions both recognizes the rich cultural diversity of
the students at the College and helps develop a knowledge and appreciation of the
global Church community. The constant interaction among students, faculty and
staff with different cultural backgrounds is a distinct advantage in preparing for

a religious and lay missionary vocation. A student has an opportunity on a daily
basis to gain an appreciation of other cultures.

Divine Word College and
the Society of the Divine Word (SVD)

Saint Arnold Janssen founded the Society of the Divine Word (Societas Verbi
Divini in Latin) in Steyl, Holland, in 1875. Today, there are approximately 6,000
Divine Word Missionaries working in over 75 countries throughout the world.
Divine Word priests and brothers may find themselves teaching school in a remote
area of Papua New Guinea, celebrating the sacraments to residents of a small
village in the mountains of Mexico, helping communities in Ghana obtain a

fresh supply of water, or working with the elderly in a parish in the hills of West
Virginia.

The Society of the Divine Word established Divine Word Seminary, a four-
year liberal arts college, in 1912 at Techny, Illinois. Over the years the Society
had reason to locate the senior and junior college divisions at various locations
throughout the United States.

In 1931, the Society purchased property in Epworth, lowa, and, on a campus that
once housed a Methodist seminary and a private military academy, established
St. Paul’s Mission House, an SVD high school seminary. In the early 1960s, the
Society undertook a major reorganization of its seminary education programs
and replaced St. Paul’s Mission House with a new Divine Word College. Since its
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dedication in 1964, Divine Word College has served as the principal site of SVD
undergraduate seminary education in the United States.

During their final semester of undergraduate studies at Divine Word College,
young men who choose to continue their vocational journey with the SVD may
apply for the Society’s one-year novitiate program at Techny, Illinois, near
Chicago. Near the end of their novitiate experience, the young men may apply to
profess first vows as members of the Society. Those who are candidates for the
priesthood continue their studies at Catholic Theological Union, in Chicago, a
graduate school of theology serving over 40 religious orders. Those who are
candidates for the brotherhood continue their studies at various institutes, colleges,
or universities in the Chicago area.

Campus, Buildings, and Facilities

The main buildings, completed in 1964, contain classrooms, dormitories, a chapel,
gym, weight room, indoor swimming pool, library, dining areas, offices, and living
quarters for the SVD members. The chapel is the center of spiritual life within

the College. Megan Hall, at the north end of the property, is the only building that
remains from the original campus. Megan Hall currently houses religious sisters.

The Matthew Jacoby Library, with large windows overlooking the rolling lowa
countryside, provides a pleasant atmosphere for studying. Open stacks contain
over 70,000 volumes on all subjects, and an adjacent reading room holds the
current issues of the 277 periodicals to which the library subscribes. In addition
to its broad collection of DVDs and CDs, the library also provides access

to important online resources. The library staff is glad to provide individual
instruction and reference assistance with any aspect of library research. Divine
Word College students and faculty have access to and borrowing privileges from
the libraries of Dubuque-area colleges.

A learning center for students in the Intensive English Language Institute (IELI)
contains computers and other equipment for use in acquiring language skills.

Fully equipped computer labs are available to the students for use in their personal
academic work. The entire campus has wireless capabilities for access to the
Internet.

A large combination gymnasium and auditorium can accommodate a variety of
sports, plays, and concerts. Afull-size swimming pool is an inviting place to
exercise after studying. Students can also relax in a recreation area where there is
a TV room, pool and game tables, snack bar, and lounge.

Educating Tomorrow’s Missionaries 15
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The Fr. Peter Weyland, SVD, Gallery is an inviting exhibit area near the College’s
main entrance. The Weyland Gallery sponsors annual art exhibits, including an
exhibit of student artwork.

The Russell J. Hannon and George Dods Gallery is located on the ground
floor corridor. The Hannon Dods Gallery surrounds the Divine Word College
community with art from around the world.

The 30-acre College campus provides many opportunities for outdoor recreation,
including soccer, baseball, and tennis. Nearby is the Heritage Trail for hiking,
biking, or cross-country skiing.

Student Services

Counseling Service - Through the services of the college Counselor, the student
is provided with the opportunity for professional guidance. The Counselor may
administer tests to facilitate greater self-understanding and clarify vocational
choices. The Counselor is an integral part of the formation program and is a
resource person for the formation directors. Outside counseling services are also
available.

Student Health Service - The College has a resident Student Health Services
Coordinator. Physicians and medical facilities are available in Dubuque,
Dyersville, and Peosta. Red Cross First Aid and life-saving courses are
periodically made available. A physical examination is required before entry.

Immunization records are kept on file at the College. The College requires the
mumps, measles, and rubella vaccination for all students and a tuberculosis test
for international students who come from countries that the Centers for Disease
Control and Prevention (CDC) recommends testing.

Student Activities - Extra-curricular activities are fostered to aid the total
development of the student. Among these activities are: the Student Senate,
student publications, ministry service with the handicapped, aged, infirmed, and
ethnic minorities.

*  FAN Club - The Divine Word College FAN Club is an acronym for
“Friends Across Nations.” The organization matches students with area
families as a means of establishing off-campus social connections. Some
on-campus events are scheduled, but most activities are left to the desires
and interests of the individual student(s) and host family. Participation is
voluntary.

» Athletics - Alertness, self-confidence, discipline, and teamwork are
characteristic of the missionary ideal. Students may acquire these
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traits by participating in the various intramural sports activities available
at the College such as basketball, volleyball, soccer, tennis, swimming,
and weightlifting.

e Tutoring Services - A range of tutoring services is available to help
students with time management, study skills and test taking in all
subjects with specific help available in math, writing, and philosophy.
Faculty advisors are available to inform students of the exact nature of
these existing services.

Student Orientation

At the beginning of each semester, students attend several days of orientation
introducing them to life at Divine Word College. Students learn about the College
curriculum, the requirements of the degree programs, College administration, the
counseling service, student government, and the Religious Formation Program.

Students tour the library and learn about the technical equipment. New students
will also take placement tests during orientation. Each new, undergraduate College
student is also required to schedule an interview with the college Counselor within
the first six weeks of the semester.

On-Campus Community Service

Members of the Society of the Divine Word who work at Divine Word College
contribute their services as administrators, faculty, and staff. Correspondingly,

the College expects all students, as candidates for or beneficiaries of the Society,
to contribute some of their time and energy supporting community activities or
events and maintaining the College buildings and grounds. Students do not receive
financial compensation for community service activities.

Ministry Formation Program

The purpose of the Ministry Formation Program is to facilitate growth in maturity
in each of the areas of education, commitment, and service in a manner that helps
to prepare the student for various missionary apostolates (especially those of

the Society of the Divine Word). This is achieved through active involvement in
several different kinds of service, including visiting the elderly, working with the
mentally and physically challenged, offering hospitality to those in need,

feeding the hungry and homeless, working with the youth, visiting the elderly, and
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serving Latino and Vietnamese communities in the area. Once per semester, the
student participates in group reflections on their experiences with the Ministries
Coordinator or his/her assistants.

Religious Formation Program

Students follow the Religious Formation Program of Divine Word College, an
integrated program of personal and spiritual formation. This co-curricular program
enables students to become healthy, integrated persons, committed to a life formed
after Jesus Christ, so that they can then make a free and mature decision regarding
their vocation.

In the Religious Formation Program, students are organized into formation groups
and guided by a formation director. Students strive to develop in five areas:

Human Formation — Develops mature, integrated, and committed persons who
are capable of discerning their readiness and desire to live in a religious and faith
community.

Spiritual Formation - Develops faith-filled, discerning students, rooted in Jesus
Christ and committed to personal and communal prayer as the foundation for
missionary service.

Intellectual Formation - Instills in students a commitment to acquire the skills
and knowledge necessary for effectively communicating the Gospel.

Intercultural Community Living Formation - Enables students to be rooted in
their own culture and to cross over to other cultures with respect and sensitivity,
while developing skills for life in a religious community or service to a parish.

Missionary Ministry Formation — Allows students to develop ministry skills and
to apply their gifts and education to missionary service.

Spiritual Direction and Faith Formation

Each student has a spiritual director. During regular meetings with their director,
students are encouraged to develop personal prayer as a means of growing in
relationship with God.

All students participate in faith formation sessions in small formation communities
to grow in faith, prayer, and Church teachings.
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Liturgical Formation

Students regularly participate in liturgies. Music ministry and other special
liturgical ministries, such as reader, altar server, sacristan, cantor, and minister
of hospitality are performed by students according to their talents and level of
growth.

Training is provided for all these ministries. Students are required to attend a
weekly liturgy preparation period which consists of instruction and discussion of
liturgy, as well as rehearsal of liturgical music.

Drug-Free School/Workplace

College regulations comply with the Drug-Free Schools and Communities Act of
1989 requiring documentation of services and awareness for drug-free schools

and communities. The College complies as defined in schedules “I” through “V”
of Section 202 of the “Controlled Substances Act” (21 U.S.C. 812) and as further
defined by regulations 21 CFR 1300.11 through 1300.15.

All students, faculty, and employees of the College receive copies of these policies
and disciplinary action is taken if violated.

Student Right-To-Know and Campus Security Act
of 1990

The College adheres to the Student Right-To-Know and Campus Security Act,
Public Law No. 101-542. Statistical information on the completion of graduation
rates of both A.A. and B.A. degree-seeking students is maintained and compiled
by the College Registrar. This information is available upon request from the
Financial Aid Coordinator.

The College Financial Aid Coordinator prepares, publishes, and distributes
information annually, before October 1, on campus crime statistics to all students,
faculty and employees, and upon request, to any applicant for enrollment or
employment.

The College is committed to providing a safe and secure environment to all
members of the College community. All criminal actions or emergencies are
reported to the College President and Dean of Students. These individuals shall
refer the matter to the local law enforcement agencies, if warranted, and to the
statistical coordinator of campus crime.
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Non-Discrimination Policy

Divine Word College is committed to a policy of non-discrimination in
admissions, education programs or activities, and employment, as required by
applicable laws and regulations. Inquiries may be addressed to the Vice

President for Academic Affairs, Divine Word College, or to: Director, Civil Rights
Commission, Washington, D.C.

Divine Word College makes an effort to attract students from diverse economic,
racial, and ethnic backgrounds. The College does not discriminate on the basis

of race, color, national, or ethnic origin in the administration of educational and
admission policies or in scholarship, loan, athletic, and other college-administered
programs.

Federal/State Compliance Policies

Divine Word College strives to provide all required information to its students and
employees. Information on required compliance with federal and state laws found
in the college’s handbooks and manuals which are located on the college website
(www.dweci.edu). These handbooks and manuals include policieson:

e  Americans with Disabilities Act(ADA)
e Bullying

e  Child Abuse-Mandatory Reporter

e Drug-Free School/Workplace

e  Family Educational Rights and Privacy Act (FERPA)
e Higher Education Opportunity Act 2008
e HIVPolicy

e  Smoke Free School andWorkplace

e  Student Complaints

e  Sexual Abuse

e  Sexual Harassment

e  Sexual Misconduct

e  Whistleblower
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Location and Contact Information

Divine Word College is located 15 miles west of Dubuque, lowa on four-lane U.
Hwy. 20. Dubuque is a modern city with many cultural and recreational events
available. Airline service is available to Dubuque (Dubuque Regional Airport —
DBQ).

Telephone: (563) 876-3353 Fax: (563) 876-3407 www.dwci.edu

Correspondence should be directed to:

College President General Correspondence
Vice President for Academic Affairs Academic Programs
Vice President for Formation/Dean of Students Student Services
Vice President for Admissions Admissions
Vice President for Operations College Management/ HR
Business Office Director Budget and Finances
Development Director Development & Fundraising
Public Relations Director Public Relations
Registrar Academic Records
Financial Aid Coordinator Scholarships and Financial Aid
International Student Advisor International Student Inquiries

Educating Tomorrow’s Missionaries
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Student Admissions Policy

Divine Word College (DWC) admits students to the academic programs best-
suited to their interests and learning objectives. Students are admitted to
undergraduate programs with majors in the fields of philosophy, theology and
mission, and intercultural studies. The College also offers a certificate in pre-
theology. For those needing to achieve English language proficiency, students are
also admitted to the English as a Second Language (ESL) program in the Intensive
English Language Institute (IELI).

As a mission seminary college, Divine Word College welcomes men entering

the Religious Formation Program (RFP) as Divine Word Missionary (SVD)
candidates for religious priesthood and brotherhood, together with other men and
women interested in pursuing academic and religious formation for ministry in the
Catholic Church.

This Admissions Policy outlines the criteria and application procedures for all
students entering Divine Word College’s undergraduate and ESL programs.

Part 1 — Admissions Criteria

Divine Word College—as a mission seminary—nhas an admissions policy that
includes both academic and religious formation criteria. Normally, each student
living on-campus will participate in both the academic and religious formation
programs, thus, applicants must meet all of the following academic and religious
formation criteria for acceptance to Divine Word College. Off-campus students
participating in DWC’s academic programs are required to meet the academic
criteria for admissions. Some off-campus students may also participate in the
religious formation program as appropriate.

Academic Criteria

Applicants to Divine Word College must generally meet the following academic
admissions criteria:

e High school diploma (or equivalent)

*  Aminimum Grade Point Average (GPA) of 2.00 in previous academic
work, including high school and any college/university studies
(particularly in strictly academic courses)

*  English language proficiency for those applying for the undergraduate
program (the College has open enrollment for students applying for the
ESL program)

e SAT/ACT scores are not required, but any applicant who has taken
either or both of these exams should submit the test results with their
application
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In some circumstances, documentation to show academic ability may be
impossible to gather especially if an applicant’s educational documents are not
available from his/her home country or were permanently lost. The Admissions
Director or designee will make every attempt to gather information about an
applicant’s academic ability through interviews, recommendations from persons
who know the applicant, unofficial grade reports, recommendations from teachers,
or letters attesting to the applicant’s academic history.

On a case by case basis, applicants who completed some of their education outside
of the United States, but who did not earn a secondary education diploma, may be
admitted to the Intensive English Language Institute for ESL studies.

Students from area high schools may enroll in lower division college courses.
Applicants must have completed the junior year (11th grade) and are categorized
as unclassified part-time students who are not pursuing a degree.

An applicant whose primary language is not English is required to either submit

a TOEFL (Test of English as a Foreign Language) or equivalent test score or take
an English language proficiency test at Divine Word College prior to placement
into the undergraduate program. An applicant who has a TOEFL score of 550 (213
CBT or 80 iBT) or higher and an English Writing Test (EWT) score of nine will
be placed in the undergraduate program. Applicants with lower EWT scores will
be placed in an undergraduate developmental writing course. All others will be
placed in the IELI’s English as a Second Language program.

English Language Assessment: The Intensive English Language Institute (IELI)
assesses students’ English language proficiency and readiness for eventual
undergraduate studies. IELI faculty administers English language proficiency
testing to new and current students at the end of each ESL term to determine
initial placement levels within ESL, promotions to higher levels within ESL, and
eventual readiness for transition to full-time studies in the undergraduate program.
The following tables indicate IELI requirements for new student placement testing
(Table 1) and current student promotion testing (Table 2).
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Table 1: Placement Testing Criteria for New Students

Program Placement 1. English 2. English 3. CaMLA
Writing Test | Speaking
Test
Level 1 1 5-8 0-24
Level 2 2 9-10 25-29
Level 3 3 11-12 30-34
Level 4 4 13-14 35-39
IELI Level 5 5 15-16 40-45
Level 6 6 17-18 46-52
Level 7 7 19-20 53-58
Level 8 8 21-22 59-63
College 9 23-25 64-80
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Table 2: Promotion Testing Criteria for Existing Students

At the | Writing EWT | Communication | EST Reading | CaMLA
end of: grade (taken grade (taken grade (taken at
at the at the the end
end of end of of each
levels 2, levels level)
4,6,8) 2,4,6,
8)
Level 1 | 80%? ESL 80%% ESL 016 25
012
Level 2 [ 90%1 ESL 3 90%71 ESL 026 11 30
022 or or
80-89.9% 80-89.9%]
ESL 022 + ESL 026 +
EWT 3 EST 11
Level 3 | 80%1 ESL 80%1 ESL 036 80%71 ESL 35
032 035
Level 4 | 90%1 ESL 5 90%71 ESL 046 15 | 80%?1 ESL 40
042 or or 045
80-89.9% 80-89.9% ESL
ESL 042 + 046 + EST 15
EWT5
Level 5 | 80%71 ESL 80%71 ESL 056 80%1 ESL 46
052 055
Level 6 | 90%? ESL 7 90%%t ESL066 | 19 [80%1 ESL 53
062 or or 065
80-89.9% 80-89.9% ESL
ESL 062 + 066 + EST 19
EWT 7
Level 7 | 80%? ESL 80%1 ESL 076 80%? ESL 59
072 075
Level 8 | 80%1 ESL 8or |90%7T ESL 086 23 | 80%?1 ESL 64
082 higher | or 085
80-89.9% ESL
086 + EST 23
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Formal Process for Transition: Following the English language assessment

as outlined above, and having demonstrated the required English language
proficiency, students wishing to transition from the IELI to the College’s
undergraduate program must complete a formal request—Application Form

to Transition from IELI to Undergraduate Program. After a student obtains the
signatures of the IELI Director and the Dean of Students, the student submits

the form to the Vice President for Academic Affairs for final approval. The Vice
President for Academic Affairs writes a letter to the student approving or denying
the request and sends a copy to the Registrar for the student’s permanent file.

Religious Formation Criteria

All candidates for the Divine Word Missionaries (SVD), for dioceses/congregations
and religious in temporary vows will participate in the Religious Formation Program
(RFP) and must, therefore, meet the religious formation criteria for admissions

as identified below. Other fulltime students living on-campus, including ordained
priests and religious in perpetual vows will need to understand and respect the
spiritual and formational aspects of the entire Divine Word College program and
adhere to appropriate Student Handbook policies. Full participation in DWC’s
intercultural community life is a requirement for all on-campus students.

The criteria for participation in the College’s Religious Formation Program (RFP)
include:

» areligious spirit appropriate to the candidate’s age indicating a
missionary calling

e active participation in the life of the Church as evidenced by involvement
in a local parish or other volunteer service projects

» willingness to live in an intercultural environment
e sound physical and mental health

»  ability to accept responsibility

e asense of purpose in life

» social skills appropriate to the candidate’s age

» the capacity for and a demonstrated pattern of lived celibacy for an
appropriate period

Pre-Screening of SVD Candidates: A candidate for the Divine Word Missionaries
(SVD) who contacts the College regarding admission is assigned a Vocation
Director. The Vocation Director maintains contact with the candidate from this
initial stage through the discernment and admissions processes. In most cases

the Vocation Director visits the candidate at his home, invites the candidate to
visit the College, and interviews the candidate. The Vocation Director is guided
by the Constitutions of the Society of the Divine Word (Const. 511.4) and looks
for positive indicators for each of the characteristics listed above. A serious
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deficiency in one category can jeopardize admission. The candidate’s age and
experience may affect the degree to which he demonstrates these characteristics.

If the Vocation Director is convinced that the candidate is serious and is likely to
meet the criteria as previously outlined, the Vocation Director offers the candidate
an application to Divine Word College. The ensuing application procedures are
designed to gather sufficient information about the candidate so the Admissions
Committee can make an informed decision of the candidate’s suitability for
admission to the appropriate academic and religious formation programs at Divine
Word College.

Other Applicants: In addition to candidates applying for religious formation with
the Divine Word Missionaries (SVD), Divine Word College welcomes many

other students to its academic and religious formation programs. Applicants from
other religious congregations or diocesan seminarians and priests must submit

a letter of recommendation from their religious superior or local bishop. These
recommendation letters serve to demonstrate that religious and diocesan applicants
have already been assessed as meeting the above religious formation criteria. Lay
students applying to Divine Word College exclusively for academic programs—and
who will not participate in the Religious Formation Program—are exempt from
meeting the religious formation admission criteria. However, lay students must
understand and respect the spiritual and formational aspects of the entire Divine
Word College program and adhere to appropriate Student Handbook policies.

Part 2 — Admissions Procedures
SVD Candidates
SVD candidate applicants normally follow these procedures:

»  Applicants are interviewed by a Vocation Director at the applicant’s
home, school, Divine Word College, or at another appropriate location.

e Applicants are generally required to visit Divine Word College prior to
application.

*  Applicants submit the following documents:
o Signed application form
0 Autobiography

o Official academic transcripts from each secondary and post-
secondary school attended

o Course descriptions and/or syllabi for college classes when the
applicant is requesting transfer credit

0 High school diploma or equivalency exam scores

0 SAT or ACT scores and/or TOEFL or alternative English language
test, if available
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0 Health report and up-to-date immunization record and appropriate
psychological testing if requested

o Pastoral recommendation

0 Two professional recommendations (including one from any youth
service employer if applicable)

o Official copies of baptismal and confirmation certificates

o0 Consent form for background check of national sex abuse registry
and criminal background check of each state and county of residence
for the last ten years

o International students: A copy of the applicant’s passport, visa,l-94
Card, and all immigration documents

0 Non-United States citizens and Naturalized United States Citizens: A
copy of the applicant’s immigration documents, including a copy of
the Alien Registration Card (green card) or naturalization certificate
or U.S. Passport

0 $25 application fee
0 Photo

o Where applicable, a letter of recommendation is required from the
diocese or religious community (rector, superior or his delegate)
with whom the applicant was previously affiliated

o Where applicable, a copy of separation/discharge forms after service
in the U.S. military

0 Application for Federal Student Aid is recommended, but not
required (eligible students)

The College’s Admissions Committee reviews the information and gives final
approval for acceptance into the College. The Admissions Director will generally
respond to the applicant within three days with the committee’s decision. The
Admissions Director will notify the Registrar of acceptance so the student can
register for classes.

Non-SVD Candidates

In addition to men considering religious vocations as missionary priests and
brothers, Divine Word College welcomes other individuals wishing to utilize the
College’s educational programs. Non-SVD candidates will fall into the following
categories:

Degree-Seeking Students (full or part-time): Applicants submit the following
documents:
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*  Application form

e Letter(s) of recommendation and/or referral (must be from the
congregational superior if the applicant is a member of a religious
community and from the local bishop if the applicant is a diocesan priest
or priesthood candidate)

»  Letter of Suitability signed by the applicant’s bishop or religious superior
(if required)

*  Official academic transcripts from each school attended

»  Course descriptions and/or syllabi for college classes when the applicant
is requesting transfer credit from an accredited United States based
institution of higher learning

e SAT or ACT scores, if available

e TOEFL or alternative English Language test score (such as TOEIC or
IELTYS), if appropriate

*  Health report and current immunization record for international students
living outside the USA (SVD, SSpS, and applicants living in the USA are
exempt from the health report)

» International students: A copy of the applicant’s passport, visa, 1-94 Card
and all immigration documents

* Non-United States citizens and Naturalized United States Citizens: A
copy of the applicant’s immigration documents, including a copy of the
Alien Registration Card (green card) or naturalization certificate or U.S.
Passport

e Background check consent form when appropriate
e $25 application fee

The College’s Admissions Committee reviews the information and gives final
approval for acceptance into the College. The Admissions Director will generally
respond to the applicant within three days with the committee’s decision. The
Admissions Director will notify the Registrar of acceptance so the student can
register for classes.

Non-Degree Seeking Temporary Students (full-time): Applicants submit the
following documents:

*  Application form

e Letter(s) of recommendation and/or referral (must be from the
congregational superior if applicant is a member of a religious
community and from the local bishop if the applicant is a diocesan priest
or priesthood candidate)
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»  Letter of Suitability signed by the applicant’s bishop or religious superior
(if required)

» Ifavailable, official academic transcripts from each school attended
»  SAT/ACT scores, if available

»  TOEFL or alternative English Language test score (such as TOEIC or
IELTS), if available

»  Health report and current immunization record for international students
living outside of the USA (SVD, SSpS, and applicants living in the USA
are exempt from the health report)

e International students: A copy of the applicant’s passport, visa, 1-94 Card
and all immigration documents

»  Non-United States citizens and Naturalized United States Citizens: A
copy of the applicant’s immigration documents, including a copy of the
Alien Registration Card (green card) or naturalization certificate or U.S.
Passport

e $25 application fee

The College’s Admissions Committee reviews the information and gives final
approval for acceptance into the College. The Admissions Director will generally
respond to the applicant within three days with the committee’s decision. The
Admissions Director will notify the Registrar of acceptance so the student can
register for classes.

Non-Degree Seeking Temporary Students (part-time): Individuals interested in
taking an occasional class for credit or audit complete a short application form.
Applicants should return the application to the Admissions Office for processing.
Generally, the Admissions Director will forward the applications to the Registrar
immediately so the student can register for classes. Students who previously
completed a registration form do not need to complete a new form for each
subsequent semester.

Unclassified Part-Time Students: Students from area high schools may enroll in
lower division college courses. Applicants must have completed the junior year
and are categorized as unclassified part-time students who are not pursuing a
degree.

Part 3 — Other Important Admissions Information

Placement of New Students

All new, full-time degree-seeking students will be required to complete testing

during orientation week or early in the semester in order to determine placement into
appropriate courses. Students may enroll in either the undergraduate program or the
Intensive English Language Institute (IELI) if they require further ESL language support.
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Students required to take an English language proficiency test may do so during
the application process or at any time prior to enrollment. If a student performs
well on such pre-enrollment language testing and results indicate that he/she

is not in need of ESL, the student may be exempt from further testing during
orientation week. However, English language proficiency testing will be required
of students during orientation week when pre-enrollment English language
testing indicates a need for ESL

Immunization Records

Applicants who are not required to submit a health report for the admission
process must nonetheless complete the College’s immunization form and meet
the immunization requirements prior to enrolling for classes. Divine Word
College’s student health policy requires all students to have two verified MMR
vaccinations after their first birthday. Usually these are noted as MMR or separate
vaccinations to Rubeola (red measles), Mumps and German Measles on the
vaccination record. Laboratory evidence of immunity (Rubeola and Rubella titers
and Mumps 1gG immune status) is acceptable in lieu of vaccination records.

The signature and office stamp of physician or immunizing official must be
affixed to all records. Individuals born before 1957 are not required to have these
immunizations unless there is laboratory evidence of no immunity.

If a new student fails to provide documentation of the MMR vaccines, the student
can enroll in classes for one semester. During that semester, the student must
obtain the required immunizations. The College’s Health Services Coordinator
will assist the student in completing the required immunizations. The student’s
immunization record must be up-to-date by the start of the following semester;
otherwise, the student will normally not be allowed to enroll for a second
semester.

The College requires all students to be fully vaccinated against COVID-19.
Applicants should submit COVID-19 vaccination records along with their
application. The College will assist new students who are not fully vaccinated
with receiving COVID-19 vaccinations at the beginning of their program at
Divine Word College. The College strongly recommends that all students also
receive booster immunizations as recommended by the Centers for Disease
Control and Prevention (CDC).

In addition, all international students are required to have a Tuberculosis (TB)
test completed in the United States within the past year if they are from a country
noted as high risk by the Centers for Disease Control and Prevention (CDC). If
they are known to be positive or have current positive results, a chest X-ray with
a copy of the report is required.

Educating Tomorrow’s Missionaries 31



Student Admissions

Proficiency Tests

Advanced Placement Program (AP): Divine Word College participates in the
Advanced Placement Program of the College Entrance Examination Board. High
school students who have performed satisfactorily in advanced college level
courses before college entrance and who have demonstrated their achievement in
the Advanced Placement Test of the College Entrance Examination Board may
have the results submitted directly to Divine Word College for credit.

A student who receives a four (4) or five (5) rating in the Advanced Placement
Test will automatically receive college credit in the subject.

Applicants for advanced placement should request their high school counselor
to obtain the test from the College Entrance Examination Board, Princeton, NJ
08540.

College Level Examination Program (CLEP): Divine Word College participates
in The College Level Examination Program (CLEP) and accepts CLEP’s current
recommended standards for transfer of credit. Students who, by virtue of study

or travel abroad, work experience, independent study, advanced work in high
school or study in non-accredited institutions, believe that they might already
possess knowledge comparable to that expected in a certain lower division course,
may receive credit and placement based on scores of the Subject examinations
administered by CLEP.

Application Deadlines / Start of Semester

The Admissions Committee ordinarily processes applications within two weeks of
receipt of all the required documentation. Applicants are encouraged to complete
the application process as early as possible. Ideally, the Admissions Office will
process international student applications until June 15 for the Fall Semester and
until November 1 for the Spring Semester. The Admissions Office will process
domestic student applications until July 15 for the Fall Semester and until
December 1 for the Spring Semester.

The college expects new and returning students to begin each semester on the
designated starting date. Students are required to participate in the new semester
orientation. In exceptional circumstances, students may request permission to
arrive late, specifically when circumstances beyond their control prevent their
prompt arrival, e.g., application papers submitted on time but U.S. consulate
delayed issuance of visa, physical illness, extraordinary family emergency, etc.
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Transfer Students within the United States

A student wishing to transfer from another accredited college or seminary in

the United States should follow the normal application procedure. The student
must submit official transcripts to the Admissions Director during the admissions
process. If the applicant is requesting transfer credit, the applicant must submit
course descriptions and/or course syllabi for all college classes in question in order
to more accurately determine their equivalency to Divine Word College courses.
Refer to the section on Domestic Transfer Credits in the Academic Regulations
section of the College Catalog for the process of accepting transfer courses. In
order to process transfer credits in a timely manner, applicants should submit their
information as early as possible.

A letter of recommendation from the rector, superior or his/her delegate is also
required if the applicant is transferring from a seminary or was ever in formation/
vows with another religious congregation or diocese

International Students

International students are subject to the admission policies of Divine Word
College and the regulations of the Citizenship and Immigration Services of the
United States Department of Homeland Security. If the student is accepted,

the college will issue a Form 1-20 and other necessary documents within two
weeks in order for the student to apply for a student visa from the United States
government.

Students with questions about the Test of English as a Foreign Language (TOEFL)
can contact Educational Testing Services (ETS), P.O. Box 6151, Princeton, NJ
08541-6151 or visit www.ets.org/toefl.

Divine Word College does not generally process student requests for transfer
credits from educational institutions outside the United States. It is frequently
difficult to ascertain the accreditation status of foreign institutions, as well as the
quality and equivalency of courses based on foreign transcripts alone. A student
who, nonetheless, requests that DWC process transfer credit from educational
institutions outside the United States is solely responsible for contracting a
recognized professional third party credit evaluation service and for arranging
report submission to the Registrar. Divine Word College is under no obligation to
honor such third party evaluation reports for foreign transfer credits, subject to the
review and final determination of the Vice President for Academic Affairs.

Federal Financial Aid is not available to international students. An applicant may
apply for a Divine Word College scholarship.
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Leave of Absence

A student with good reason may request and, with approval by both the Vice
President for Formation and the Vice President for Academic Affairs, be granted

a leave of absence for any period up to one year (two semesters) without
withdrawing from the College. The student may re-enroll after communicating
directly with the Vice President for Formation and the Vice President for
Academic Affairs. The student must remain in regular communication with the
Dean of Students during the leave of absence period. If the student does not return
within two semesters, the student must re-apply to Divine Word College under the
“Readmission” section below.

Readmission

A student who withdraws from Divine Word College in good standing may
reapply after two semesters. A student who withdrew from Divine Word College
because of academic probation may be readmitted to the College after two years
in the Fresh Start Program (see Academic Regulations Section of the College
Catalog). The same admission procedures noted below are followed as for

those who left in good standing. If the student is readmitted, the credits earned
previously at Divine Word College are treated as transfer credits. To graduate, the
student must complete the last 30 hours in residence at Divine Word College.

A student reapplying is required to submit the following documentation:

»  Signed application form

»  Aletter to the Admissions Director outlining why the student left, his/
her principal activities during the absence from Divine Word College
(including involvement in parish and Church related activities), and why
the student wishes to return

*  Official academic transcripts of all courses taken in the interim, along
with course descriptions or syllabi

e One professional recommendation
*  Updated medical form with recent physician exam if applicable.
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Undergraduate Student Finances

TUITION

AY 2022-2023 AY 2023-2024

Full-time, per semester (16 weeks)
Part-time, per credit hour

Audit, per course

ROOM & BOARD

$7,200 $ 7,400
$ 340 $ 350
$ 220 $ 225

AY 2022-2023 AY 2023-2024

On-campus, per semester (16 weeks)

MISCELLANEQUS EXPENSES
Transportation
Personal Items

Medical Insurance *

$ 2,050 $2,100

$ 500 - $ 1,000 estimate per year
$ 750 - $ 1,000 estimate per year

$ 1,500 - $1,600 estimate per year

* Medical insurance is mandatory for full-time students not otherwise covered by

an individual or parental health plan.

FEES

Administrative Fees
(SEVIS/I-20, etc.) $ 450

Application Fee
(non-refundable) $25

Book Rental
(per semester) $ 150

Change of Registration ~ $ 10
Graduation Fee $50
Key Deposit $10
Late Exam/Testing Fee  $10

Late Registration Fee $10

Lost Library/

ID card replacement $5
Room Deposit $25
Student Activity Fee

(per semester) $50
Technology Fee

(per semester) $50
Transcript Fee

(first copy free) $10
Lunch Fee

(per meal) $10
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Payment of Expenses

All charges for tuition, room, board, book rental, as well as activity and course
fees, are billed by the semester and are payable in advance.

If a student is indebted to the College for tuition, room, board, and other fees, or
is in default of any student loans, the student’s diploma, recommendations, and
academic transcripts will ordinarily be withheld until the debts and loan defaults
are resolved.

Section 103 Compliance Policy (for Veterans): All students who have completed
their GI Bill Benefits worksheet and have been certified by the College will not
be restricted in any way for the first ninety (90) days of a semester if the reason
for the delay in making payments for the certified semester is due to a delay in
receipt of benefits from Veteran Affairs (VA). This will include assessing late fees,
charging restrictions, or registration holds. After the 90-day period, the College
will treat each Veteran on a case-by-case basis.

Refunds

Upon withdrawal from the College, tuition, room, and board are refunded on a
day-by-day prorated basis, minus a $100 administrative recovery charge. When
60% of a semester has expired, there will be no refund.

Attendance at Other Colleges

Transportation and other expenses incurred while attending other colleges are the
responsibility of the student concerned.

Insurance

Divine Word College requires that all resident students have medical insurance
coverage. Those not covered by an individual or parental health plan must
purchase medical coverage. The insurance premium can be covered by student
financial assistance. The College does not assume liability in case of medical
care or loss or damage of personal property. For more information, contact the
Financial Aid Coordinator.

Student Financial Resources

Any duly qualified applicant sincerely interested in studying for the priesthood
or brotherhood as a Divine Word Missionary will never be turned away for
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lack of money. While expecting students and their parents to pay what they can
reasonably afford, Divine Word Missionaries will assist them in obtaining the
necessary financial resources

Scholarships and Benefits

Divine Word College Assistance - After admission and upon enrollment at the
beginning of every semester, financial assistance from Divine Word College in the
form of an institutional discount may be granted to any student in need. Students
enrolling part-time and/or auditing courses may qualify for proportionately reduced
assistance.

Honor Scholarships - The DWC Presidential Scholarship and the DWC Honor
Scholarships honor both the donors and the students who receive them. The funds
associated with these scholarships are gifts given to Divine Word College. The
scholarship gifts also reduce any expected tuition payments from the student.

Presidential Scholarship - Divine Word College first awarded the Presidential
Scholarship in 1979. This scholarship is a recognition and honor for students who
show promise of superior academic achievement. The Presidential Scholarship
includes an annual award of up to $3,000 renewable each year the recipient
continues to meet the established guidelines. The award may result in a further
institutional discount of tuition. A maximum of two new students may receive this
scholarship in a single year.

Bishop Curtis Guillory SVD Scholarship - The College established this
scholarship in honor of Bishop Guillory, SVD, a 1968 graduate of Divine Word
College who currently serves as the Bishop of Beaumont, Texas. The Bishop
Guillory SVD Scholarship includes an annual award of up to $2,500 renewable
each year that the recipient continues to meet the established guidelines. The award
is a gift to the college and may result in a further institutional tuition discount.

Father Robert J. Flinn SVD Scholarship - The College established this
scholarship in honor of Father Robert J. Flinn, SVD, an accomplished educator,
author, canon lawyer, medical ethicist, and former Divine Word College trustee
who died in June 1995. The Father Flinn S\VD Scholarship includes an annual
award of up to $2,500 renewable each year that the recipient continues to meet the
established guidelines. The award is a gift to the college and may result in a further
institutional tuition discount.

Alfred E. Hughes Scholarship - The College established this scholarship in
memory of Mr. Al Hughes, a longtime member of the Board of Trustees and the
College attorney. The Hughes Scholarship includes an annual award of up to
$2,500 renewable each year that the recipient continues to meet the established
guidelines. The award is a gift to the college and may result in a further
institutional tuition discount.

Educating Tomorrow’s Missionaries 37



Student Finances

Father Francis Kamp SVD Scholarship - The College established this
scholarship in honor of Father Francis Kamp, SVD, a Divine Word Missionary
for over 60 years. Fr. Kamp headed the SVD Mission Center at Techny, Illinois,
for many years, generating great support for the missionaries and their ministries
abroad. The Father Kamp SVD Scholarship includes an annual award of up to
$2,500 renewable each year that the recipient continues to meet the established
guidelines. The award is a gift to the college and may result in a further
institutional tuition discount.

Father Chester Nowicki SVD Scholarship - The College established this
scholarship in memory of Father Chester Nowicki, SVD, who for over 50 years
served the Society of the Divine Word as a teacher and later as the Provincial
Treasurer. The Father Chester Nowicki SVD Scholarship includes an annual
award of up to $2,500 renewable each year that the recipient continues to meet
the established guidelines. The award is a gift to the college and may result in a
further institutional tuition discount.

Amedeo Cacciamani Scholarship - The College established this scholarship
with a donation from Alumnus Dr. Richard Mani, M.D. in honor of his late
father, Amedeo Cacciamani. Amedeo was an Italian immigrant who moved to
America as a teenager in hopes of building a better life. He realized that dream
when he started a career with the railroad, married and became the father of four
sons. The Amedeo Cacciamani Scholarship includes an annual award of up to
$2,500 renewable each year that the recipient continues to meet the established
guidelines. The award is a gift to the college and may result in a further
institutional tuition discount.

Annunziata Cacciamani Scholarship - The College established this scholarship
with a donation from Alumnus Dr. Richard Mani, M.D. in honor of his late
mother, Annunziata Cacciamani. She and her husband had four sons together.
Annunziata was the driving force for her family in terms of ambition and
spirituality. The Annunziata Cacciamani Scholarship includes an annual award
of up to $2,500 renewable each year that the recipient continues to meet the
established guidelines. The award is a gift to the college and may result in a
further institutional tuition discount.

Mani Family Scholarship - The College established this scholarship with a
donation from Alumnus Dr. Richard Mani, M.D. in honor of all members of

the Mani family, both living and deceased. Italian immigrants Amedeo and
Annunziata Cacciamani started this family legacy, which extended to their four
sons and has flourished and grown from one generation to the next. The Mani
Family Scholarship includes an annual award of up to $2,500 renewable each year
that the recipient continues to meet the established guidelines. The award is a gift
to the college and may result in a further institutional tuition discount.

Father Edmund Francis Morman SVD Scholarship — The College established
this scholarship with a donation from Alumnus Dr. Richard Mani, M.D. in
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honor of Father Edmund Francis Morman, SVD who touched the lives of many
people, especially young men arriving at schools far from home to begin their
seminary education. Dr. Mani was one of those young men. Father Morman was
ordained an SVD priest in 1937 and began his ministry as a teacher at St. Paul’s
Seminary in Epworth. The Father Morman SVD Scholarship includes an annual
award of up to $2,500 renewable each year that the recipient continues to meet
the established guidelines. The award is a gift to the college and may result in a
further institutional tuition discount.

Vocational Rehabilitation Assistance - In case of permanent disabilities or
health problems, State Vocational Rehabilitation Agencies may grant aid for
rehabilitation through education. Contact the state agency of your respective home
state for more information.

State, Federal, and Private Financial Aid Programs
Student Financial Aid Eligibility

State and federal aid (www.studentaid.ed.gov) is granted to students with financial
need. For all programs, financial need is established by the student and/or parents
filing the Free Application for Federal Student Aid (FAFSA). The FAFSA can

be filed electronically, by paper, or with the assistance of the school Financial

Aid Coordinator. To file the FAFSA electronically, access the FAFSA website

at www.fafsa.ed.gov. To file the paper FAFSA, contact the Federal Student Aid
Information Center at 1-800-4-FED-AID (1-800-433-3253) or the Divine Word
College Financial Aid Coordinator to order a paper FAFSA. To file the FAFSA
with the assistance of the school Financial Aid Coordinator, contact the Divine
Word College Financial Aid Coordinator.

Standards of Satisfactory Progress for Federal
Student Financial Aid Recipients

Eligibility - The typical program length for a student admitted to a regular
undergraduate college program is four years. Non-native permanent resident
students who need to develop greater English proficiency to successfully complete
the program generally require from one to two years of English as a Second
Language (ESL) classes prior to starting the regular four-year degree program. No
full-time or part-time students are eligible for Title IV federal assistance programs
for more than 150% of the following published lengths:

Educating Tomorrow’s Missionaries 39



Student Finances

Undergraduate Program: 12 semesters or six years maximum
ESL Program: 9 semesters or four ¥ years maximum

For the Undergraduate Program, the minimum intervals of progress are as follows:

Quantitative Standard Qualitative Standard

Minimum Credits Earned Minimum GPA
After first year 24 1.80
After third semester 36 1.90
After second year 48 2.00
After third year 72 2.00
After fourth year 98 2.00
After fifth year 120 2.00

For the ESL Program, the minimum intervals of progress are as follows:

Quantitative Standard Qualitative Standard

Minimum Hours Earned Minimum GPA
After first year 36 1.80
After third semester 54 1.90
After second year 72 2.00
After third year 108 2.00
After fourth year 144 2.00

Ineligibility - A student is considered making unsatisfactory progress and is
declared ineligible for Title IV student aid programs if he/she fails to meet either
the quantitative or qualitative standards. The student then:

e Is subject to the regulations for Academic Probation as outlined in the
Student Handbook and College Catalog.

e Has the right to appeal to the Academic Appeals Committee and then to
the College President.

Specific Information:

e Under normal circumstances, courses with Incomplete (1) grades are
resolved within three weeks after the first day of the following semester
and therefore have no impact on eligibility.

e Course withdrawals are not counted toward minimum credit hours
completed.

*  Repeated courses are counted only once in credit hours completed.
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*  Non-credit class hours of developmental courses are counted as credits
completed for the first year only. In subsequent years, they are not counted
toward the minimum requirement of credits successfully completed.

Exceptions to the Standards of Satisfactory Academic Progress may be made by
the Academic Appeals Committee (or the College President in case of an appeal)
in cases of documented, extenuating circumstances.

Reinstatement of Federal Student Financial Aid - Reinstatement of Federal
Student Financial Aid is determined by petitioning the Academic Appeals
Committee. In the petition, the student must document attainment of necessary
credit hours and GPA. The student must also provide a signed, dated plan for
keeping the GPA at the required level.

Return of Title IV Funds - The College follows the Department of Education
regulations and procedures to determine Refunds and Returns of Title IV funds.
Volume 5 of the regulations states that Refunds and Returns shall be made on

a day-by-day prorated basis. When 60% of a semester has expired, there is no
refund or return of Title IV funds. The U.S. Department of Education regulations
and procedures are available from the Financial Aid Coordinator.

Available Federal and State Financial Aid Programs

Federal Pell Grant provides for grants to students of up to $6,895 for the 2022-
2023 award year. Future Pell Grant awards will depend on federal funding.

Federal Supplemental Educational Opportunity Grant (FSEOG) is a federal
aid program that provides assistance for students with need. The grants may range
from $100 to $4,000 a year.

Federal Work-Study Program (FWSP) is a program with proportionate shares
of funds provided by the federal or state government and by Divine Word College.
This enables students with demonstrated financial need to work on campus

while in attendance at the College normally at the rate of $15.00 per hour or the
minimum wage, whichever is higher, for maximum award of $1,800 per academic
year to pay for part of their educational expenses.

Federal Direct Subsidized Loan Program enables students with financial need
to borrow up to $3,500 for the first year, $4,500 for the sophomore year and
$5,500 for each of the junior and senior years to an undergraduate cumulative
maximum amount of $23,000. These yearly maximum amounts may be less

if other financial aid is received to cover a portion of the cost of attendance.

An origination fee of up to 1.057 percent will be charged and deducted
proportionately from each disbursement of the loan to offset the federal interest
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subsidies. Repayment of these loans begins six months after the student graduates
or withdraws. The interest rate could change each year on July 1 depending on
the changes to the Federal Treasury bill interest rate, but will never exceed 8.25
percent.

lowa Tuition Grants (from the lowa College Student Aid Commission) are
awarded to lowa residents enrolled at one of lowa’s eligible private colleges
and universities. Priority is given to applicants with the greatest financial need.
Recipients can receive grants for up to four years of full-time, undergraduate
study. Part-time students may be eligible for adjusted amounts. Applications
should be filed by July 1 before the academic year in which the student

wishes to receive a grant.

Additional Information
Additional information about student finances is available from:

Financial Aid Coordinator

Divine Word College Phone: 563-876-3057 ext. 220
P.O. Box 380 Fax: 563-876-3407
Epworth, A 52045-0380 Email: finaid@dweci.edu
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Semester Plan

The academic calendar is divided into two semesters, each ordinarily having a
minimum of 16 weeks of instruction. The Fall semester begins in August and ends
in December. The Spring semester begins in January and ends in May.

Credit Hours

A semester hour generally represents one class hour a week (or two class hours of
laboratory or studio art a week) for one semester. As a rule, the student is expected
to devote at least twice this amount of time to class preparation and reading.

Student Classification and Academic Standings

Students are classified according to their program of study. Divine Word College
offers two programs: English as Second Language and Undergraduate.

An ESL Student is enrolled in the Intensive English Language Institute
for English as a Second Language (ESL) studies.

An Undergraduate Student is enrolled in a degree program with the
expectation that the student will obtain a degree from Divine Word
College.

Undergraduate Students are further classified by their academic standing which
is determined according to the number of credit hours they have earned toward
graduation. The academic standings are as follows:

Freshman 0 to 31 credits earned
Sophomore 32 to 63 credits earned
Junior 64 to 95 credits earned
Senior 96 or more credits earned
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Student Academic Load

An undergraduate student taking 12 credit hours or more per semester is full-time;
an undergraduate student taking less than 12 credit hours is part-time. In order to
meet the 125 credit hour requirement for graduation in eight semesters, a student
should average 16 credit hours each semester. A student is expected to carry a
minimum of 15 credit hours each semester. For good reason a student may petition
the Vice President for Academic Affairs for a reduced load. However, this may
extend the academic program beyond the normal four-year program.

A credit hour load of 19 or more hours is an overload, which needs the approval
of the student’s academic advisor, the Dean of Students, and the Vice President
for Academic Affairs. Approval for a semester overload is usually given only if
the student’s Cumulative Grade Point Average is 3.00 or higher. A registered audit
does not count toward the student load.

Policy on Double-Counting of Courses

Double-counting is the practice of using the same course for meeting two different
sets of academic requirements: core curriculum and a major, two majors, a major
and a minor, or two minors. The following rules will apply to the practice of
double-counting:

e limited to six (6) credits for all students. Under extenuating
circumstances, a Department Chair may permit one additional
double-counted course to meet degree requirements;

e should be avoided between Core Curriculum and majors;
e should be limited to one course between a major and minor;

¢ should be avoided between two minors to assure sufficient number of
unique credits in each area;

e any credits released by double-counting to meet degree requirements
would be applied to electives so that no program would require
additional courses to make up for the double-counted course, and,;

e triple-counting is never permitted.
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College Language Policy

Students are required to speak English in all public and private areas of the
College campus. Consistent use of English is essential for acquiring the
professional competency needed for academic success, for facilitating effective
interpersonal communication, and for building intercultural community. Students,
faculty, staff, and formators are responsible for creating a mutually supportive
academic and formation environment wherein students may continually improve
English fluency and wherein all may feel included and welcomed. Special
exceptions apply from 7:00 p.m. Friday through Saturday, during cultural
celebrations, emergencies, and other common sense occasions (spiritual direction,
counseling, entertaining guests). Students who fail to adhere to the English
Language Policy are subject to disciplinary action.

The Vice President for Academic Affairs and the Vice President for Formation will
periodically explain and review the implementation of this policy.

Domestic Transfer Credits

Courses taken at another institution prior to matriculation

Requests for transferring credits earned at other accredited United States based
institutions of higher learning are evaluated on a case-by-case basis. Whenever
possible, requests for credit transfer are evaluated at the time of admission. When
this is not possible, applicants will be advised about their transfer credit requests
after they matriculate.

Credit for courses completed with a grade of “C-" or above at accredited (tertiary)
institutions is generally transferred. AP and CLEP credits are also transferable.
However, Divine Word College reserves the right to judge both the quality of
those courses and their equivalence to specific courses in its own program.

The Registrar, in consultation with the Vice President for Academic Affairs,
makes a preliminary assessment of the transfer credit request and recommends to
the Department Chair which courses might transfer and how they might transfer
to a student’s degree plan. Responsibility for rendering a judgment about credit
transfer requests rests primarily with the Department Chairs in consultation with
the program faculty who are experts in the content of the courses.

The applicant may appeal the decision of the Department Chair to the Vice

President for Academic Affairs who will make a final decision in consultation with
concerned faculty
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Transferred credits are applied towards specific Divine Word College courses if the
content and the scope of the two courses are equivalent or substantially similar. If
not, they may be applied as elective credits to the Core Curriculum, or one of the
degree programs, as their content may be appropriate. Credits accepted for transfer
but not applied to Core Curriculum or to a degree program are applied toward
general elective credits. If the previous course is partly equivalent to a Divine
Word College course, partial credit may be awarded toward the Core Curriculum
or toward a degree program with the remainder going to general elective credits.

Decisions on credit transfer requests are made on a basis of official course
descriptions, e.g. those in another institution’s catalog. Course titles alone are
insufficient to establish equivalency or similarity of content. In some cases
additional information may be required, such as course syllabi and other course
materials as evidence. Where good reason exists to doubt the quality of a course or
the level of the student’s knowledge, the student may request testing to support a
credit transfer request, and the Vice President for Academic Affairs may authorize
the program faculty to administer an appropriate test. In such instances, students
should be given sufficient information about the content area that will be covered
by the test and a reasonable amount of time to prepare for the test.

Since the Grade Point Average is computed solely on courses taken in residence,
quality points taken prior to matriculation are not transferable for the purpose of
computing Grade Point Average.

Courses taken at another institution after matriculation

Students already matriculated in degree programs at Divine Word College
may take a limited number of courses at other accredited United States based
institutions of higher education and transfer credits to Divine Word College for
any of the following reasons or goals:

*  to gain added skills, proficiencies, knowledge, orperspectives;
e to avoid overloads (more than 18 credit hours) in later semesters;

e to permit an underload for purposes of discernment, as approved by the
student’s academic advisor and formation director;

e to graduate on time, avoiding an extra semester in which only one or two
courses would be needed, or;

*  necessary because the student is behind in a sequence of required courses.

Courses taken at another college or in summer sessions after matriculation at
Divine Word College, if accepted, are computed and added to credits for courses
taken at Divine Word College, and are computed in the Grade Point Average.
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(Refer to the “Non-standard Courses” section). Students who wish to transfer
credits from these courses to Divine Word College should have them pre-approved
by their academic advisor and the Vice President for Academic Affairs.

Students enrolled in the Intensive English Language Institute at Divine Word
College may enroll in summer courses at other institutions designed to help them
improve their English proficiencies. Matriculated students may also take courses
to improve specific English skills. These non-credit courses do not require pre-
approval, but students should check their content with members of the IELI
teaching staff beforehand to ensure that the courses meet the student’s needs.

Foreign Transfer Credits

Divine Word College does not generally process student requests for transfer
credits from educational institutions outside the United States. It is frequently
difficult to ascertain the accreditation status of foreign institutions, as well as the
quality and equivalency of courses based on foreign transcripts alone.

A student who, nonetheless, requests that DWC process transfer credit from
educational institutions outside the United States is solely responsible for
contracting a recognized professional third party credit evaluation service and for
arranging report submission to the Registrar.

Divine Word College is under no obligation to honor such third party evaluation
reports for foreign transfer credits, subject to the review and final determination of
the Vice President for Academic Affairs.

Proficiency Examination

Students wishing to obtain credit and advanced standing based on work done
outside of a course of instruction at the College may do so by passing an
examination in the subject as may be prescribed by the department concerned.
College credit will be granted only for a grade of “C-" or above.

Class Attendance

Students are expected to attend every session of the courses in which they are
registered. When circumstances arise that are beyond a student’s control, the
student may be excused by the instructor from attending a class. Whenever
possible, a student should obtain written permission in advance to be absent from
a class from the course instructor and the Dean of Students. In situations where
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obtaining prior permission is not possible, the student must submit, as soon as
possible, the class absence form signed by the Dean of Students. Absence forms
submitted later than two weeks after the class absence may not be accepted.

All absences are considered unexcused until a class absence form is signed by the
Dean of Students and the instructor of the course. A student who is late for class
may be marked absent.

Unexcused absences totaling more than the number of semester hours in the
course may lead to failure in the course. When a student misses as many classes
as the course has semester hours, the instructor gives a written notice of possible
course failure to the student, with copies to the Vice President for Academic
Affairs and the Dean of Students.

Regardless of whether the absence was excused or unexcused, the student is
responsible for completing all class work and missed assignments or equivalent
work as determined by the instructor. Students who miss examinations or other
assignments because of an excused absence, normally because of a medical or
legal reason, will be permitted to make up the work.

Excused absences totaling a third of total course sessions may lead to a failing
grade unless the instructor and the Vice President for Academic Affairs approve
other accommaodations. Two basic rules apply to all excused absences:

1. students must still meet all course requirements, and;

2. instructors must offer reasonable assistance in making up missed
coursework.

A student’s failure to return to the College from a vacation period on dates specified
in the Divine Word College Activities Calendar ordinarily results in that student
being placed on disciplinary probation. Whenever possible a student needing to
return later than the calendar-specified dates should discuss the situation with the
Dean of Students well in advance of the departure for the vacation period. The Dean
of Students evaluates any extenuating circumstances, such as unpredictable weather
delays or unavoidable public travel delays that may have contributed to a student’s
unexcused absence. Unexcused late arrival for a student already under the sanction
of disciplinary probation may result in the student’s dismissal from the College.

Schedule of Classes

A schedule of classes is published by the Registrar’s Office prior to the beginning
of each semester indicating the instructor, class time, and classroom for the
courses being offered. Courses with insufficient enrollment may be canceled.
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Academic Advising

The purpose of academic advising is to foster the intellectual development of
students by offering assistance and guidance in all aspects of their academic

life as they progress through the Intensive English Language Institute (IELI) or
undergraduate programs. English language students are placed with advisors in
the IELI program upon arrival at the College. Students enrolling directly into the
College and students matriculating from the IELI are assigned to the Academic
Advisement Coordinator. Once students declare a major they receive a major area
advisor.

Academic advisors provide the following services

* meet with advisees during registration period or orientation (new
students) to help them with registration;

» provide advisees with accurate information about educational programs,
requirements, policies and procedures;

* initiate meetings with new students after registration within two weeks
of the new term and again at mid-semester to ascertain how the student is
adjusting and, if necessary, re-evaluate the student’s course load,;

* meet as required with returning students in order to monitor their
academic progress, inquire about their study habits, review their four
year plan, and discuss their long term goals and how best to prepare for
these goals;

*  help students select courses best suited to their educational goals,
interests, and abilities consonant with a student enrolled in a liberal arts
college seminary;

» check advisees’ online grades on a regular basis and contact instructors as
needed for specific information relating to students’ progress;

*  assist students on academic probation in making specific plans for
improving academic performance, and;

* make appropriate referrals to other services such as counseling,
financial aid, and formation.

Students should familiarize themselves with academic advising procedures and
maintain periodic contact with their academic advisor. The actual frequency of
meetings will be determined by the needs of the student, the advisor and the
governing regulations of the College as outlined in the Student Handbook.
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The responsibilities of the advisee are to:

e Become familiar with the College Catalog, especially with the IELI
requirements, Core Curriculum requirements, and the requirements of the
major programs as needed.

e  Be prepared with accurate information for appointments with the
advisor. (This includes not only information on academic majors,
minor, and electives, but also the rules and regulations in force as stated
in the College Catalog).

e Be open to advice and guidance regarding course selection and
its relevance to vocational and long-term educational goals.

e  Accept final responsibility for alldecisions.

Registration

Students register for classes through their academic advisors. Toward the end of
each semester, registration is held for the following semester. New students register
for their first semester during orientation week

Change of Registration

Drop/Add

Classes may be dropped or added during the first week of the semester. Students
meet with their academic advisors to drop or add courses. Course changes will
not ordinarily be allowed after completion of the first week of the semester.
Exceptions are authorized by the Vice President for Academic Affairs

Withdrawal

To withdraw from a course, the Drop/Add regulations are to be followed. The
deadline to submit a written request for withdrawal is five class days after the date
of mid-semester. Only in exceptional cases will a request for withdrawal beyond
this date be considered. If permission is given for withdrawal from a course, a
grade of “WP” (Withdrawal Pass) or “WF” (Withdrawal Fail) is given according
to the instructor’s evaluation of course work completed. A grade of “F” (Failure)
is given for any course dropped without authorized approval.
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Auditing of Classes

To audit a class, the student must obtain the approval of the instructor of the
course, their academic advisor, and the Vice President for Academic Affairs.
Auditors are expected to attend all classes, but they are not responsible for

assignments, tests, and examinations unless required by the instructor

Year Abroad Program

For SVD candidates, Divine Word College has established a Year Abroad Program
in the Philippines. Approved candidates will spend their junior year studying and
participating in the academic and formation program of Christ the King Major
Seminary, a college seminary operated by Divine Word Missionaries in Quezon
City, Philippines. Students in the program will have the opportunity to study
Tagalog, take college classes, and participate in some type of pastoral ministry.

To apply for the Year Abroad Program, the SVD candidate must have a U.S.
passport or be a lawful permanent resident (LPR) in the U.S., must have a
cumulative GPA of 2.50 or higher, must have earned 48 credit hours at DWC and
have declared a major.

Objectives of the Year Abroad Program

e Tobroaden an SVD candidate’s education, the candidate will experience
wide and extensive contact with a different country and culture,
encountering different social and political views. Through these
experiences, he is able to discover that all the world’s peoples and
cultures are related and interdependent.

e By living in a different culture/country, the SVD candidate is presented
with the opportunity to define his own personality and his value system.
This encourages growth in personal freedom, individual responsibility,
self- knowledge, andself-confidence.

e By attending an SVD seminary in a foreign country, the SVD candidate
will have direct experiences with the mission work of the Society of the
Divine Word. He will see the hardships and rewards, and the difficulties
and joys of missionary work. In a very personal way, the Year Abroad
Program gives the candidate the opportunity to discern his own calling to
missionary life.

e The Year Abroad Program is a definite asset to intercultural living and
training in intercultural competence as promoted by Divine Word
College. SVD candidates who return from the experience will bring new
insights and knowledge to faculty, students, andstaff.
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General Requirements for a Bachelor of Arts Degree

The candidate for a Bachelor of Arts Degree must fulfill three requirements: the
Core Curriculum, the Major Coursework, and the Minor Coursework.

Core Curriculum - A candidate completes the Core Curriculum as described in
the section under Academic Programs.

Major - Candidates must declare their intended major no later than the end of the
sophomore year. The Major Declaration Form may be obtained from the Registrar
or from the College website. Candidates must complete all requirements for a
major and earn a 2.00 Cumulative Grade Point Average in the courses

within the major. Candidates must complete all degree requirements specified

in the College Catalog in effect at the time the student selected their field

of concentration, unless otherwise specified, or a waiver is granted by the
Department Chair.

Minor - In addition to a major, students are required to earn a minor, unless they
pursue, with approval, a double major. Priesthood candidates must earn a minor in
Intercultural Studies. Requests for an exception to this policy may be granted on
an individual basis by the Vice President for Academic Affairs.

Double Major

Some students may wish to broaden their education by pursuing a program

of study that includes a second major. This is a choice that requires careful
consideration because of the commitment of time and resources that a degree
program with two majors requires. It is important to keep in mind that, under
normal circumstances, the time to earn an undergraduate degree at DWC should
not exceed four years.

Concurrently fulfilling the requirements of a second major does not lead to a
second degree at DWC. The College offers only a Bachelor of Arts degree at this
time. Those who graduate with two majors will receive only one diploma that
lists both majors: For example, Bachelor of Arts, majoring in Philosophy and
Intercultural Studies.

Requirements for graduating with a double major include the Core Curriculum
requirements and the requirements of any two major programs of study. Students
who wish to pursue a double major should be aware that:

e the number of required credit hours for a double major may vary,
depending on the particular combination of majors;

e priesthood candidates are encouraged to select Intercultural Studies as
their second major;
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e Dbecause the double major option broadens their educational experience,
no minor will be required of those who pursue a double major;

e choice of a double major is available only to those who have a standing
of sophomore-level or above, and:

e students must have maintained a strong academic record as demonstrated
by a cumulative GPA of 3.0 or higher at the time of applying for a double
major.

Students must formally petition for a double major and have their petition
approved by their academic advisor, the Department Chairs of both major
programs, and the Vice President for Academic Affairs. The approved petition,
along with an approved degree plan, must be submitted to the Registrar. The
degree plan will list all the courses to be taken for graduation. Exceptions and
later substitutions for the courses listed in the degree plan must be approved by the
academic advisor, the Department Chairs of both programs, and the Vice
President for Academic Affairs. Double-counting of courses toward the two
majors is prohibited, except when permitted by policy.

General Requirements for Associate of Arts Degree

Students who seek an Associate of Arts degree must declare and be officially
accepted to this program, preferably at the beginning of their first semester in the
undergraduate program. Until a student is accepted as an official candidate in this
program, the student is considered an undeclared undergraduate and is subject to
the regular Core Curriculum requirements.

Second Degrees

Students wishing to complete a second degree at Divine Word College must meet
the following requirements.

e One full year in residence as a full-time student at Divine Word College.
e  The Divine Word College degree must be in a different major or field
of concentration than the first degree. No more than six credit hours from
a major in the first degree and no more than twelve credit hours total
from the first institution may be transferred into the Divine Word College

major.

e  All requirements must be met for the Divine Word College major
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and minor. A 